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This book introduces the essential practice of compuler software appl
tions. It can be used as a textbook for undergraduate education or a refere
book for anybody who is interested in learning computer skills. Learning
! skills taught in this book can help you work more productively. This book ¢
ers a wide variety of topics that students should grasp in order to reach sue
in every day life and work. The topics include Windows File System, Seg
Techniques, Microsoft Office, Image Processing, Video Processing, ¥
Publishing, and SPSS, etc. :

This book is suitable for undergraduate college students and people y

i want to teach themselves basic computer skills.
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Preface

Most educators and the public agree that all students need to be proficient computer users. As
a new Liberal Arts College, one of the UIC graduate attributes is that students must be computer lit-
erate. Most high school graduates can operate a computer well enough to check emails, play
games, and surf the Web, but are these enough for college students? If students have already
learned computer skills to write homework in high school, is it still necessary to learn an IT course
in college? The answer is yes. It is now widely recognized that computer literacy is not only to op-
erate computers, but to use technology as a tool for studying, research, communication, and
problem golving,

This is exactly what this book will provide you. The authors have been teaching IT course for
many years. They understand exactly what students need and which technologies can help students
reach success in the future. Since 2005, our IT course has played an important role in all pro-
grams. With the innovative educational approach it has adopted, students can now grasp computer
concepts and skills efficiently. This book starts with Windows File System, which is the basic skill
students need to work with computers. Some productivity software such as Microsoft Office suites,
are worth learning because they can help you study better and work more effectively. Image pro-
cessing and Video processing techniques not only improve your IT skills but also add fun to your
learning. With this book, you will find it much more convenient to learn these technologies in class
or study on your own at home. I believe you will thoroughly enjoy it.

Here, I must thank my colleagues for making effort in writing this book for the students of UIC
and beyond.

Now, it is time to explore, journey, and learn the IT skills which will lead you to success!

Prof. Ching Fai Ng
President of BNU-HKBU United International College



